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PRIVATE AND CONFIDENTIAL

Position applied for:  Charity Administrator
Where did you find out about this job?

	
EMPLOYMENT HISTORY

Please attach your CV, giving details of your past employment history, starting with your current or most recent job and working backwards.  Please give reasons for any gaps in employment and include details of your education.

Name of current employer                  
Reason for leaving
Salary/rate of pay on leaving
Notice required

Other employment

Please detail any other employment you would still continue with if you were successful in obtaining this position                 
TRAINING

Please give details of relevant vocational or professional training not included in your CV
Dates                      
Title and brief description

RIGHT TO WORK
Are there any restrictions on your right to work in the UK?  

If yes, please state restrictions                
Expiry date of any permissions


	SUITABILITY FOR THE POSITION 

Drawing from all your skills and experience, please demonstrate how you fulfil the criteria of the person specification.




SUPPORTING STATEMENT

Please give any further details you feel are relevant in support of your application, including why you are interested in this post.

REFERENCES

Please give details of two referees who can comment on your ability and experience for this position - one of who should be, if possible, your present or most recent employer.  Employment references must come from a relevant manager of the organisation in which you were employed.
We will not contact your present employer without your prior permission.

	Name
	

	Position
	

	Organisation


	

	Address


	

	Telephone number




	

	Email address


	

	Do we have your consent to contact them for a reference?
	

	May we approach prior to interview?

	


	Name
	

	Position
	

	Organisation


	

	Address


	

	Telephone number




	

	Email address


	

	Do we have your consent to contact them for a reference?
	

	May we approach prior to interview?



	


DATA PROTECTION
The details of our processing activities in relation to your personal data within this form are contained within our recruitment privacy notice.
Information from this application may be processed for purposes registered by the Employer under the Data Protection Act 1998. Individuals have, on written request, the right of access to personal data held about them.

I give my consent to the Jewish Deaf Association processing the data supplied in this application form for the recruitment and selection of the role of Charity Administrator.
Applicant’s signature: 


Date:


With your consent, we would like to keep your details, if you are unsuccessful in your current application, to recruit for future roles within the organisation.  We would like to keep your details for 6 months from the date of this application form.  We would not share this information with any third party organisations.
I do / do not give my consent to be contacted in the future regarding similar or other positions within the organisation that are relevant to the skills outlined in my application.

Applicant’s signature:



Date:




DECLARATION
· I declare that the information given in this application is to the best of my knowledge complete and correct. 
· I accept that any false, incomplete or misleading statements may lead to my dismissal.

	Applicant’s signature: 
	

	Date:
	


	


Please return completed application form to:
Sue Cipin, Jewish Deaf Association, Julius Newman House, Woodside Park Road, London N12 8RP

Email:  sue@jdeaf.org.uk
For office use only

Acknowledged 

Yes / No  
Date _______________________

Shortlisted

Yes / No    
Advised ____________________


Interviewed

Yes / No
Date _______________________

References received
Yes / No
Date _______________________

Offered


Yes / No
Date _______________________

Signed:


_____________________________________________



APPLICATION FOR EMPLOYMENT





PERSONAL DETAILS





Name                                                                        


                                                        


Address                                                                                  














Contact Details





Please specify if you have any disabilities for which special arrangements should be made, either in the recruitment process or in employment








How soon could you be available to join us if offered this position?
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